2010 Chapter Transitioning Materials: 

Instructions
If you have difficulty opening any of these documents, please email Holly Stewart at hstew@vet.upenn.edu. The website may tell you that you are not authorized to view certain documents. If so, email me and I can easily update your profile on the website so that you will be able to access these materials. Please be sure to include your name, school and position for reference.
Chapter Contract:

1. This file is a .pdf file. In order to fill out the various fields you must open it with Adobe Preview or Reader. 

2. In order to make modifications to the form, save a copy. Go to “File” and select “Save a Copy.” Once you have done this you can make modifications to this document and save it as your own copy.

3. Select your chapter name from the dropdown and select the appropriate checkbox fields for sponsorship money.

4. All of the relevant documents (Good Standing, Metrics and Sponsor Recognition Protocol) can also be found on the website (under Chapters > 2010 Transitioning). Please make sure you read through them carefully.

5. Please make sure to fill out all the fields on this form. If you do not, you will need resubmit the form.

6. Once you have filled out all of the fields, save a final copy and email this document as a .pdf file to the National VBMA Compliance Chair as soon as possible.

Chapter Information Sheet:

1. This file is also a .pdf file. You must open this document with Adobe Preview or Reader.

2. Save a copy of this document in order to make modifications and type in the available text fields.

3. Please make sure to fill out all the fields on this form. 

4. If you officer information changes at any point during the year, please email Jeni Rogan and your Regional Leader with the updated information.

5. Please allow 3-5 days for the website to be updated with your chapter information. The President will be assigned as the “Website Administrator” for your chapter, unless otherwise noted (please email Holly Stewart if this is not the case). All chapter officers written on this form will have their profiles changed to reflect their “Chapter Officer” status. If you have specific concerns about your individual or chapter profiles, please contact Holly Stewart via the “Contact” form found on the website.

6. Once you have filled out this form, save a final copy and email the final document as a .pdf file to the National Vice President AND your Regional Leader as soon as possible.

Contact information:

Lily Nieh (National Compliance Chair) – Lily.Nieh@Tufts.edu
Jeni Rogan (National Vice President) -- jrogan@purdue.edu 
